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MANUSCRIPT FORMATTING INSTRUCTIONS

Scientific and professional papers
Manuscripts should not exceed 9,000 words (including abstract, references, tables, figures and appendices).

   Manuscripts should be in MS Word .doc or .docx format and presented completely anonymously. Author identification should be removed from the MS Word file's ‘Properties’.   Different components of the manuscript should appear in the following order: title, abstract and keywords in a language of the manuscript, manuscript body, acknowledgments (if any), references, title, abstract and key words in a language other than the language of the manuscript (in English and/or Croatian) and appendices (if any). All pages should be consecutively numbered.

Title 

The title of the manuscript should be as short as possible and match the manuscript content.
Abstract and keywords
All manuscripts (except for book reviews and conference reports) should be accompanied by two abstracts, one in Croatian and one in English, and keywords. Manuscripts in Croatian should begin with an abstract in Croatian and end with an abstract in English. Manuscripts in English should begin with an abstract in English and end with an abstract in Croatian. Manuscripts in other languages should begin with an abstract in the language of the manuscript and end with an abstract in Croatian and English. The journal can provide help with the translation of abstracts into Croatian. 
   Each abstract should be between 100 and 200 words. The abstract should refer in brief to the goals, hypotheses, methodology, and results of the study reported in the article. The use of the first person is not acceptable in the abstract. The abstract should be followed, in a new line, by up to 6 key words separated by commas. 
Book reviews and conference reports
Book reviews and conference reports should not exceed 2,000 and 1,500 words, respectively. Longer contributions may be approved by the Editors. 
    Book reviews should contain a full reference to the book. The author of the book should appear in the first line, and the title of the book in the second line. The third line should contain the following: publisher, place year (edition), number of pages and ISBN. The name of the author of the book review is placed at the end of the book review. 

    Conference reports should contain a full reference to the conference. Conference title should appear in the first line, and the second line should contain the place and date of the conference. The name of the author of the conference report is placed at the end of the conference report.
Formatting instructions
Manuscripts should be single-spaced throughout. All elements of the manuscript should be in Times New Roman font in the following size: title, 14pt; body text, 12pt; abstracts, keywords, table and figure captions and text, references and appendices, 10pt. The title should be in bold capitals. All section and subsection headings should begin on the left-hand margin. 

   Sections should be numbered up to the third level in the following manner: 1. number in bold, and the text in bold italic capitals, 1.1. number in bold, and the text in bold italic, 1.1.1. number in regular script, and the text in italics. Subsections should not occur singularly, i. e. there should be at least a second subsection (e.g., 2.1.1. should occur with at least 2.1.2.).

   The reference list, the acknowledgments and the appendices are not introduced by a numbered heading. 

   Section titles should be preceded by a single blank line. There should be no blank lines between the section title and the first paragraph. Do not leave a space between paragraphs. All paragraphs except for the first paragraph below the section or subsection title should be indented. Do not indent the abstract.
   The manuscripts must conform to the specifications of Publication Manual of the American Psychological Association (7th edition). Detailed information on in-text citation and referencing can be found at:    https://apastyle.apa.org/
Basic information about the style can be found at:

APA 7th – The Citation Compass
APA Style (7th ed.) Quick Guide (Dalhousie University Libraries)
    In manuscripts written in languages other than English, APA referencing should be modified to conform to the norms of the particular language.
In- text citations
Sources cited or referred to in the text should indicate the author's surname, year of publication, e.g. Cook (2000) or (Cook, 2000) as appropriate, and page number(s) when necessary, e.g. (Cook, 2000, p. 11). In case of repeated citations from the same source, the use of “ibid” should be avoided. 
   Multiple works referred to in the same parenthesis should be separated by semicolons and are listed in alphabetical order, e.g. (Andersen, 1998; Hellerman & Vergun, 2007; Jucker & Smith, 1998; Tagliamonte, 2005). For two-authored works list surnames of both authors, e.g. (Lightbown & Spada, 1999). A work by three or more authors should include only the first author’s surname followed by et al., e.g. (Celce-Murcia et al., 1995). When citing multiple works by the same author, the authorʼs name is mentioned only once, and the years are separated by a comma (Cook, 2000, 2010).

   Citing secondary sources should be avoided and used only when the original work is out of print or unavailable. If it cannot be avoided, both primary and secondary source should be cited in the text, e.g. Johnson (1990, p.  303, as cited in Jessner, 2006, p. 4) or (Johnson, 1990, p. 303, as cited in Jessner, 2006, p. 4). 

Quotes
For quotes of fewer than 40 words, add quotation marks (“xxx”) around the words and incorporate the quote into your own text. If the end of a sentence is also the end of the quotation embedded in the sentence, the period is used only once, after the closing quotation mark, or after sentence-final citations in parentheses.
   Longer quotes (more than about 40 words) should be formatted as block quotations. A block quotation should start on a new line and the whole block quotation is indented 0.5 cm from the left margin. It should be printed in a smaller font size (11 points), without quotation marks. Do not add a period after the closing parenthesis.

   Quotations (be it a notion/expression or short quotes) from other languages should be translated immediately after the foreign language text; if they are longer, the translation should be given in the footnote. 
Examples
Brief examples may appear in running text. Such examples should be italicized. Sentence-length or longer examples should be set apart from the body of the text so that the first (or only) example begins in a new line. Examples must be sequentially numbered (Arabic numerals between parentheses) and indented on the left by 0.5 cm. In the text, numbered items are labelled as, e.g., (2), (2a) or (2) a. Automatic numbering by Word must be avoided; examples should be numbered manually. Examples set out from the text are italicized, boldface is used for emphasis within such examples.
   Any examples appearing in footnotes should be introduced by lower-case Roman numerals (i), (ii), (iii), etc. Numbering restarts with (i) in each footnote.
Table and figures
All figures and tables (except files) should be integrated into the text and should appear after they are mentioned and referred to in the text. All figures and tables should be in black and white or gray scale and should be editable. If created in Word, tables must be created using Word’s Table feature. Word’s automatic caption feature must not be used, i.e. the captions, numbering, and cross-referencing of tables and figures must be done manually.
   Tables and figures should be numbered with Arabic numerals. Table captions should be followed by blank lines. Figure captions should be preceded by blank lines. If the caption is a fragment (not a complete sentence), there should be no period at the end. All abbreviations in tables must have definitions provided so that the table is readable without the accompanying text. Table and figure captions (as well as legends) should be written in the language of the manuscript and in English   (or in Croatian if the paper is in English). 

Table 1. Xyxyxyxyx
Tablica 1. Xyxyxyxyx
Statistical information

All statistical abbreviations should be italicized, such as p, r. There should be a space before and after = or < signs, e.g. p < .005. If multiple data are provided in parenthesis, they should be separated by semicolons. 
Footnotes
Footnotes should be kept to an absolute minimum and should be indicated by superscript Arabic numerals in the text and enclosed at the bottom of the page where they are indicated. Each footnote must be closed with a period. 

   If notes are used within tables, they should be identified with letters a, b, c, etc., placed immediately after the table.
Appendices

Appendices should be referred to in the body of the text as APPENDIX (Times New Roman, 10pt, bold, italics). If there is more than one appendix, each should be additionally labelled with a letter (e.g. APPENDIX A).
References
At the end of the manuscript a full bibliography should be provided. The section is titled REFERENCES (Times New Roman, 10pt, bold, italics) and is not numbered.
   All (and only) sources referred to in the text should be listed in the reference list at the end of the article. These should be arranged alphabetically by the first author’s surname using a hanging indent.

   If several works by the same author are cited, they should be listed in chronological order, starting with the earlier works. If several works by the same author from the same year are cited, a, b, c, etc. should be put after the year of publication (e.g. 2008a, 2008b).  Full reference should be provided for sources with three or more authors (instead of using “et al.”).   DOI number should be provided for all sources (if available). DOI number can be found at http://www.crossref.org/guestquery/. URL should be provided for other sources available online. Web sources can be included in the reference list or listed separately (e.g. after the reference list) under a different heading, if desired.
Examples of  conventions that should be observed:
Books:

Author, A. A. (Year). Book title: Subtitle. Place: Publisher.

Author, A. & Author, B. (Year). Book title (2nd ed.). Place, Place: Publisher.

Author, A. & Author, B. (Eds.) (Year). Book title. Place: Publisher.
Chapters in edited books and articles in conference proceedings:

Author, A. & Author, B. (Year). Chapter or article title. In: C. Author & D. Author (Eds.) Book title (pages). Place: Publisher. 
Journal articles:

Author, A. (Year). Article title. Journal title, volume (issue), 229-274. DOI 
